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Flash 8
Skills Checklist 1
1. Panels and Tools
	a
	Press F4 to clear away all panels
	
	

	b
	The most important panels are the Tools panel and the Properties panel.,  
	
	

	Window > Tools (Shortcut: Ctrl + F2)
	
	

	Window > Properties > Properties (Shortcut : Ctrl + F3)
	
	

	c
	Panels can be hidden, expanded, closed, moved and docked
	
	

	d
	Click on the black triangle on the panel’s title bar to expand a panel. Click on the title bar again to hide the panel.
	
	

	e
	To close a panel or panel group, right click on the name and choose ‘Close Panel’ or ‘Close Panel Group’.
	
	

	f
	All panels are available in the ‘Window’ drop-down menu at the top of the screen.
	
	


2. Selecting an object (3 ways)
	a
	Choose the Selection Tool. Click on the object.
	
	

	b
	Choose the Selection Tool. Drag a selection rectangle around the object.
	
	

	c
	Choose the Lasso Tool. Draw any shape around the object.
	
	

	d.
	Deselect an object by clicking away from the object OR by pressing Esc on the keyboard
	
	


3. Selecting more than one object (3 ways)
	a
	Choose the Selection Tool. Click on the first object. Hold down the Shift key and click on a second object (and a third, etc.)
	
	

	b
	Choose the Selection Tool. Drag one selection rectangle around the objects that you want to select.
	
	

	c
	Choose the Lasso Tool. Draw any shape around the objects.
	
	

	d
	Select all objects on the screen by choosing Edit > Select All (Shortcut: Ctrl + A)
	
	

	e
	Deselect all objects by clicking on an empty area away from them OR by pressing Esc on the keyboard
	
	

	f
	Deselect individual objects by holding down the Shift key and clicking on them
	
	


4. Drawing straight lines
	a
	Use the Line Tool. Drag the mouse from the start of your line to the end and release the mouse.
	
	

	b
	Use the Pen Tool Click where you want to start. Double click where you want the line to end. Click on another tool or press Esc on the keyboard when you are finished.
	
	

	c
	Use the Pen Tool to draw a series of connected straight lines. Start with a single click, move the pointer, do another single click, move the pointer again and double click when you want to end the series of lines. Click on another tool or press Esc on the keyboard when you are finished.
	
	

	d
	Use the Pen Tool to draw simple shapes with straight sides. A little circle appears when you find return to the point where the shape started. Double click and the shape will be completed.
	
	

	e
	The Line Tool can also be used to draw simple shapes. For the first line, click, hold, drag and release. Click, hold, drag and release again for the second line, etc.
	
	


5. Drawing ovals, circles, rectangles and squares
	a
	Use the Oval Tool to draw an oval shape
	
	

	b
	Use the Oval Tool to draw a circle, by holding down the Shift key
	
	

	c
	Use the Rectangle Tool to draw a rectangle.
	
	

	d
	Use the Rectangle Tool to draw a square, by holding down the Shift key
	
	

	e
	Hold down your mouse button for an extra second to access the Polystar Tool
	
	

	f
	Selecting a rectangle requires selection of all parts of the stroke and fill
	
	


6. Using the Pencil
	a
	Use the Pencil Tool to draw free-form shapes
	
	

	b
	When you use the Pencil Tool, the current Stroke colour applies
	
	

	c
	Use the straighten and smooth options to draw Pencil lines
	
	

	d
	Use the straighten and smooth options to change Pencil lines
	
	


7 Using the Brush (by far the easiest tool to use)
	a
	Use the Brush Tool to draw free-form shapes
	
	

	b
	When you use the Brush Tool, the current Fill colour applies
	
	

	c
	Use the smoothing option in the Properties panel  to change Brush lines
	
	

	d
	The Brush Tool produces all fill and no stroke
	
	

	e
	The Brush offers 5 painting modes
	Paint Normal
	
	

	Paint Fill 
	
	

	Paint Behind
	
	

	Paint Selection
	
	

	Paint Inside
	
	


Don’t forget to switch back to Paint Normal after you have tried other modes.
8. Inserting Text
	a
	Choose the Text Tool. Set the font, size, colour, etc. in the Properties Panel. Click on the stage and start typing. Click on the Selection Tool  (or any other tool) when you are finished.
	
	

	b
	To edit text font, size, colour, etc. choose the Selection Tool and select the text by clicking on it. A blue rectangle appears around the text. Then make the necessary changes in the Properties panel.
	
	

	c
	To edit the text itself choose the Selection Tool and select the text by double clicking on it. Then make the necessary changes directly on the stage. Click on the Selection Tool  (or any other tool) when you are finished. Or press Esc.
	
	


9. Using the Free Transform Tool
There are 3 ways to activate the Free Transform Tool:

(i) It is on the second row of the Tool Panel.

(ii) Right-click on an object and choose ‘Free Transform Tool’ from the menu. 

(iii) Click on an object and choose Modify ( Transform ( Free Transform

It can be used to:

	a. Move objects
	
	
	
	d. Skew objects
	
	

	b. Stretch objects
	
	
	
	e. Rotate objects
	
	

	c. Stretch objects while maintaining proportion
	
	
	
	f. Rotate objects after relocating the centre dot
	
	


Note: This tool very useful when animating objects.
10. Other Tasks

	Use the Eraser Tool
	
	
	
	Use the Hand Tool
	
	

	Use the Ink Bottle Tool
	
	
	
	Use the Zoom Tool

or Ctrl + =  /  Ctrl + -
	
	

	Use the Paint Bucket Tool
	
	
	
	Use the Eyedropper Tool
	
	

	Change the background colour of the entire movie by choosing Modify ( Document… 

(or click on an empty part of the stage and make changes in the Properties panel)
	
	

	Sometimes, you have more control over the colour of the background, if you just cover the stage with a large rectangle and put it on a layer behind everything else.
	
	

	Set or change the size of your Flash Movie also by choosing Modify ( Document …
	
	


